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ESTABLISH DISPOSITION STANDARD; DISPOSE O F  PRESENT ACCUMULATION; 
NO FURTHER ACCUMULATION ANTICIPATE1 

Dates of Series 

I CONSENT TO SERVICE FILES 
0 .  What is the function of the office in which this record series is created? 

Agency Comron:S€andards - These standards apply only to the Department of Agriculture. 
They are possible because more than one office of this agency creates files in the same 
record series, but for different geographic areas, different products or different sex- 
vices within the overall responsibilities of this Department. 

~ 

THIS IS A DEPARTMENT OF AGRICULTURE AGENCY WIDE "COMMON STANDARD"? 

1 .  This -file contains the following documents (include form numbers and titles, if any, 
and file arrangement). 

Docaments relating to out-of-state firms doing business in Georgia appointing or designatir 
an attorney-in-fact for the serving of appropriate s m n s  or process as prescribed 
in Department of Agriculture Regulations as relates to the License and Permit Act. 

Includes only the form(s) "Consent to Service of Process" which identifies the firm and 
the attorney-in-fact. .. 

.~ 

Files are arrariged alphagetically by firm name. 



* 
13. Is t h i s  the Record Copy o f t h e  se r i e s?  [*I [ : 
1 4 .  Is there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? [ I [x: 

15. Is the information contained i n  t h i s  s e r i e s  ever sumnarized or  published? r 1 [x: 

16. Does the ser ies  contain c lass i f ied  infomatiqn requiring securi ty  handling? 1 rx: 
Attach copy of s m a r y  or publication. 

r I [XI  17. Does the  se r i e s  i n i t i a t e ,  mend or terminate agency pol ic ies  and procedures? 

18. Could the function be performed if the f i l e s  were l o s t  or destroyed? [XI r 1 

19. [ 1 [XI Is the  se r i e s  ( o r  major portion of i t )  regularly microfilmed? If yes ,  Why? 

23. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  r 1 [ x l  
21. Does the  record se r i e s  contain documentation produced as EDP printout? [ 1 t x l  

22. Has the  Federal Goverment issued instructions governing the retention/dispo- [ ] [ 4 
s i t i o n  of these f i l e s ?  
Service of Process i s  g&d u n t i l  withaawn by Firm. 

23. W i l l  there be a n'eed for these' recoras 10, 1 5  years from ~~ now? If yes, what? ' p ]  [ ] .~ 

- 
ears : 24. REQUIREMNTS. The following requires the f i l e s  t o  be kept- . .  

a. [ ]STATE b. [ ISTATWE OF c. [ ]AUDIT d. [ IFEDEFAL e.f]ADMINISTMTIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALLIT 

(Cite  Law, Sta tu te ,  or  other reason fi,r the rotention requirerent) 
~ 

Service of Process i s  good u n t i l  w i t h d r a w n  by Firm. 

25. AGENCY RECOMENDATIONS. This agency recomends that  the f i l e  se r ies  be cut off a t  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[dOTHER ,then : 

[ 3 Hold i n  the current f i l e s  area month(s)/ year (s ) :  
I 1 Transfer t o  [ 1 Sta te  Records .Center [ 1 Local Holdin~g Area; hold y e a d s ) :  

~~ ~ 
. .  

~. [ I Destroy. ~, 
- .. ~. .. 

1 Transfer t o  S ta t e  &chives for  permanent re tent ion ... 
- I  I Destroy immediately a f t e r  cut-off. 
[ 1 Other: (Specify) . .  

Hold Service of Process i n  act ive f i l e s  u n t i l  withdrawn by business; then withdraw from 
the act ive f i l e s  and place i n  the inact ive f i l e s .  Cut off the inact ive f i l e s  a t  the end 
of each calendar year; hold i n  current f i l e s  area 1 year; then, destroy. 

(Indicate briefly r a t i a a k  for recomndat ions  above/or write  additional remarks ) :  


